Toolbox Talk Meeting Record

Construction

TOOLBOX TALK MEETING

Project Title

Supervisor on duty

Topic of meeting

Name of team attending the meeting

Workers in attendance

Are there any previous issues that need a follow up discussion?

G () ()

If yes, describe in details



Are there any new safety issues that have arised at the site?

GG ()

Details:

Issue raised by:

Action required:

Further comments:

Any other general matter to be discussed:

Actions suggested by workers



Signature of site inspector: SIGNATURE
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